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MHOJUTHUKA
00padoTKH NMepCOHAJBHBIX JAHHBIX
MOBY «Hosocepruesckass COLL Ne 3 um. renepana A.U. Enaruna»

1. Oo0mue moJjIoKeHus

1.1. Hacrosamas nonutuka o6paboTku nepcoHanbHbIX JaHHbIX MOBY «HoBocepruesckas
COI Ne 3 um. renepana A.W. Enaruna» (nanee — [lonutuka) onpezaenser nenu o0paboTKu
MEPCOHAIBHBIX JaHHBIX, KATETOPUHU U MEepeUeHb 00pabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX,
KaTeropuu cyOBbEKTOB, EPCOHAIbHBIE JaHHbIE KOTOPHIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH
uX 00pabOTKH U XpaHEHHUs], MOPSIIOK YHUUTOKEHUS IEPCOHATIBHBIX JAHHBIX MPHU JOCTHKEHUU
nene ux oOpaOOTKM WJIM TNpH HACTYIUIGHHHM HWHBIX 3aKOHHBIX OCHOBaHMii B MOBY
«HoBocepruesckas COLL Ne 3 um. renepana A.W. Enaruna» (nanee — llIkona).

1.2. JlokalibHblE HOPMATHBHBIE aKThl U WHBIE JOKYMEHTBI, PETIaMEHTHPYIOIINEe 00paboTKy
nepcoHaNbHBIX JaHHBIX B [1Ikose, pazpabaTeiBatoTes ¢ yuyeTom nosioxxeHuit [lomutuku.

1.3. HdeuctBue IlonuTuku pacnpocTpaHseTcs Ha MEpCOHaNbHBbIE NaHHbIE, KoTopble Illkoia
00pabaThIBaeT C UCMOIb30BAaHUEM U O€3 HCIOIb30BaHUS CPEICTB ABTOMATU3ALINH.

1.4. B IlonuTuke MCMONB3YIOTCS CIEAYIOMINE MOHSATHS:

e TIEpCOHAJIbHBIE JaHHBIE — JIF00ast HH(OPMALINS, OTHOCSIAACS PSMO UM KOCBEHHO K
OTpezieIEcHHOMY HJIM ofpeiesieMoMy pu3ndeckomy Jiniy (CyObeKTy MepcoHaIbHbIX
JTAaHHBIX );

e TIEpCOHAJIbHbIE JaHHbIC, pa3pelleHHble CYOBEKTOM MEPCOHAIBHBIX MaHHBIX IS
pacnpoCcTpaHeHUsl, — IEPCOHANIbHBIE JaHHbIE, IOCTYIT HEOTPAHUYEHHOTO KpyTa JIUIL K
KOTOPBIM IPEAOCTABIIEH CYObEKTOM MEPCOHANbHBIX JAHHBIX IMYTEM Ja4yl COIJIacHs
Ha 00pabOTKy NEepCOHAJbHBIX JAHHBIX, PA3pPEIIEHHBIX CYObEKTOM IEepCOHAIbHBIX
JAHHBIX JJIs1 PacHpOCTPAaHEHHs B IOpsAJKEe, NpeaycMoTpeHHOM PenepalibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEpaTop IEepCOHAIbHBIX JaHHbIX (omepartop) — lllkona — ropuauueckoe JuIO,
CaMOCTOATEIbHO WJIM COBMECTHO C JAPYTMMH JIMIAMHM OpraHusyioniee u (Win)
OCYILECTBIISIOIEE OOpabOTKYy MEPCOHAIBHBIX JaHHBIX, OIpPEeNAonee LeIH
00pabOTKH MEPCOHANBHBIX JTAaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOUIEKAIIUX
o0paboTke, AeHcTBUS (ONEpaluu), COBEpILIaeMble ¢ EPCOHATBHBIMU JAHHBIMU;

e 00paboTKa MEpCOHANbHBIX HAHHBIX — JAeWcTBHE (omepanusi) WIM COBOKYIHOCTh
neicTBuil (omepauuii) ¢ NEpPCOHAJBHBIMU JAHHBIMU C HUCHOJb30BaHMEM U 0€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATU3aIlMH, BKIItOYasi cOOp, 3alKCh, CUCTEMATU3ALUIO,
HAaKOILJICHHE, XpaHEHUEe, yTOYHeHHe (OOHOBJIEHHE, W3MEHEHHUE), H3BJICUCHHE,
UCNOJb30BaHUE, IHepefady  (paclpocTpaHEeHHe, NpeJoCTaBieHHE, JOCTYII),
o0e3nMuuBaHue, OJIOKUPOBAaHUE, YAAJICHHE, YHUUTOXKECHHE;

e aBTOMAaTH3UpOBaHHas  00pa0OTKa  NEepCOHAJIbHBIX JAaHHBIX —  00paboTka
NEePCOHAIBHBIX JAHHBIX C IOMOILBIO CPEJICTB BEIYMCIUTEIHON TEXHUKH;

e PpacHpoCTpaHEHUE NIEPCOHAIBHBIX IaHHBIX — AEUCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NIEPCOHAJIBHBIX IAHHBIX HEONPEAEICHHOMY KPYTY JIULL;

e TIPEIOCTABIIEHNE NEPCOHAIBHBIX JTaHHBIX — JIEHCTBHSI, HAIPABJIECHHBIE HA PACKPBITHE
NEPCOHAIbHBIX JIAHHBIX ONPEEICHHOMY JIMIY WIN ONPEAEIIEHHOMY KpYyTY JIMII;

e ONOKMpOBAaHME TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpaiieHne 00paboTKH
MEPCOHANBHBIX JAAHHBIX (32 MCKIIOYCHHEM CIydaeB, €ciiu 00paboTka HeoOXoauMa
JUISl yTOUHEHUS IEPCOHAIbHBIX JIaHHBIX);

e YHHUYTOXEHUE IIEPCOHAJIBHBIX JAHHBIX — JEHUCTBUSA, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MO>KHBIM BOCCTAHOBUTH COJEPKAHUE NEPCOHAIBHBIX ITAHHBIX B



MH(POPMAIIMOHHON CHCTEME TIEPCOHATBHBIX JaHHBIX U (WJIN) B PE3yJIbTaTe KOTOPHIX
YHHUYTOXKAIOTCSI MaTepHAIbHbIE HOCUTENN EPCOHATBHBIX JAHHBIX;

e 00€3MMYMBAHME TEPCOHANBHBIX JAaHHBIX — JCWCTBHSA, B PE3YJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM 0€3 HCIIONBb30BAHUS JOMOJHUTEIHHOW HWH(POpMAINU
OTPENeNUTh TPUHAMICIKHOCTD TEPCOHANBHBIX JAaHHBIX KOHKPETHOMY CyOBEKTY
MEPCOHATBHBIX TaHHBIX;

o wuH(pOpMaIMOHHAS CUCTEMA MTEPCOHATBHBIX TAHHBIX — COBOKYITHOCTD COJICPIKAIIAXCS
B 0a3ax JaHHBIX NEPCOHAIBHBIX JaHHBIX M OOECHeYMBAIOIIUX HUX 00pabOTKy
MH(POPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUIECKHUX CPEICTB;

e TpaHCTpaHWYHAS Teperada IMEePCOHATBHBIX JAaHHBIX — TepeAada TepCOHATBHBIX
JAHHBIX Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYJApCTBA OPraHy BJIACTH WHOCTPAHHOTO
rocylapcTBa, HMHOCTpAaHHOMY  (pU3WUECKOMYy  IJMIy WIH  WHOCTPAHHOMY
IOPUINIECKOMY JTUILY.

1.5. llIkona kak onepaTop NepPCOHANbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonarh KOH(MUICHIMAIBHOCTh TMEPCOHANBHBIX JaHHBIX, a WMEHHO He
pacmpocTpaHaTh NMEPCOHATLHBIC JAHHBIE U HE MepelaBaTh UX TPETHUM JHUIaM 0€3 COTIacHs
CyObEKTa TEepCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO TIPEACTAaBUTENs, €CIU WHOE He
MPETyCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. ObGecnieunth CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM MPEJICTABUTEIISM
BO3MOKHOCTh O3HAaKOMJICHHSI C JIOKYMEHTaMH W MaTepHallaMH, COJCpXKAIUMH UX
MIEPCOHANILHBIC JAHHBIC, €CJIM WHOE HE TPETYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bscHATH CyOBEKTaM TEPCOHAIBHBIX JaHHBIX, MX 3aKOHHBIM MPEICTaBUTEISAM
IOPUINYECKHE MTOCIIEICTBUS OTKa3a MPEI0CTABUTh [IEPCOHANIbHBIEC JAaHHBIE.

1.5.4. brokupoBaTh WK yJAIATh HEIPABOMEPHO 00padaThiBaeMble, HETOUHBIE [IEPCOHAIIbHBIE
JaHHbIe 1100 0becreunTh X OJIOKUPOBAHUE WU YJaJICHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHUUTOXXKUTh WM O0€3IMUUTH [IEPCOHANIbHBIE JJaHHBIE JINOO
o0ecrneunTh NpekpalieHue o0padoTKU U YHUUYTOXKEHHE WM 00e3/IMYMBaHHUE MEePCOHAIbHBIX
JTAHHBIX IPU JOCTHKEHUH LIETH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00paOOTKYy NEpPCOHANbHBIX JMaHHBIX WJIM OOECIEYUTh HpEeKpalleHue
00pabOTKH MEepPCOHANbHBIX JAHHBIX B CIydae OT3bIBa CyOBEKTOM MEpPCOHAIBbHBIX JaHHBIX
coryiacusi Ha O0OpaOOTKy €ro INepCOHAIbHBIX JaHHBIX, €CJIIM HMHOE HE NPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBIFOJONPHOOpETaTEeNeM WIN MOPYUYUTEIEM 110 KOTOPOMY
ABIIIETCSl CYOBEKT IEepCOHAJBbHBIX JaHHBIX, WJIM MHBIM corniameHueM Mexnay kool u
CyOBEKTOM MEepPCOHATBHBIX JAHHBIX.

1.5.7. IlpuHumarb Mepbl, HEOOXOOUMBIE M JIOCTATOUHBIE IIsi OOECHeYeHUs! BBINOJIHEHUS
00s13aHHOCTEH, NPETYCMOTPEHHBIX 3aKOHOM M TPHUHATHIMH B COOTBETCTBHM C HHUM
HOpPMaTHBHBIMU IPAaBOBBIMU aKTaMH.

1.6. IlIkona Bopase:

1.6.1. CaMoCTOSATENBHO ONPEACATh COCTaB U MEPEUCHb MEpP, HEOOXOUMBIX U JOCTATOYHBIX
111 0OecriedeHrs BBITOJIHEHUS! 00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBMM C HMM HOPMAaTHUBHBIMU IPAaBOBBIMU aKTaMH, €CIIM WHOE HE MPEayCMOTPEHO
3aKOHOJATEILCTBOM O MEPCOHATBHBIX JAHHBIX.

1.6.2. Vcnonb30BaTh MEpCcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 X
COIJIacHsl B CIIydasix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. [IpenocTaBnsTh MepcoHANbHBIE JAaHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX TPETHUM
JUIAM B CIyYasiX, IPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEPCOHATBHBIX JAHHBIX APYTOMY JIHIy C COTJIacHs CyOBeKTa
NEPCOHANBHBIX JaHHBIX, €CIM HHOE HEe MPEeayCMOTpPeHO ¢enepaqbHbIM 3aKOHOM, Ha
OCHOBAHHMH 3aKJIIOYaeMOIr0 C 3TUM JHIIOM J0ToBopa. Jluio, ocymecTtsisiomee o0paboTKy



MEPCOHAIBHBIX JTAHHBIX 10 nopydyeHuto LIkombl, 00s3aHO cOoOMIOAATh MPUHIIUIBI U ITpaBUiIa
00paOOTKM  MEpPCOHAJBHBIX  JaHHBIX, HPEIyCMOTPEHHbIE  3aKOHOM,  COOJIIO/ATh
KOH(UJIEHIIMAIBHOCTh  MEPCOHAJBHBIX JAHHBIX, NPUHUMATh HEOOXOJUWMBIE  MEpHI,
HaIpaBJICHHbIE HA OOECIIEYEHNE BBINIOJHEHUS 003aHHOCTEHN, IPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHUKH, COBEpLUIEHHOJETHUE YYAIIUECS, POAUTEIN HECOBEPILIEHHOJIETHUX yUalluXcs,
WHBIE CYOBEKTBhl TEPCOHATBHBIX JAHHBIX (Jangee - CYOBEKTHl MEPCOHANIBHBIX JaHHBIX)
00s13aHbI:

1.7.1. B ciuy4adax, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, NpeAocTaBiaATh [llkome
JOCTOBEPHbIE IEPCOHATIbHBIE JAHHbIE.

1.7.2. IIpy u3MeHEHUU NEPCOHANBHBIX JTAHHBIX, OOHAPYKEHUH OLIMOOK MM HETOYHOCTEW B
HUX He3aMeIUTENbHO coobmars 06 3Tom Ilkone.

1.8. CyOBbeKThl NepCcoHaNbHbBIX IaHHBIX BIIPaBE:

1.8.1. Tlonmyuath uH(pOpPMAILHNIO, KAaCAIOUIYIOCSd 0O0paOOTKM CBOMX MEPCOHANBHBIX JAHHBIX,
KpOMe€ CITydaeB, KOI/ia TaKOM JOCTYN OrpaHuyeH (eaepanbHbIMU 3aKOHAMHU.

1.8.2. TpeboBatp oT IlIkoJbI YTOUHHUTH TNEPCOHAJbHBIE JAHHBbIE, OJOKMPOBATH WX WIH
YHUUTOXHUTb, €CJIM TEepCOHAIbHbIE JaHHbIE SBISIIOTCS HEMOJIHBIMHM, YCTapeBUIMMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMHU WJIM HE SIBJISIOTCS HEOOXOAMMBIMH JJIsl 3asiBJICHHOU
1enu oopaboTKu.

1.8.3. JlonmosHWUTH MEpCOHANbHBIE JAHHBIE OLEHOYHOIO XapakTepa 3asiBIICHUEM,
BBIPAYKAIOLUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. ObGxanoBatp neicTBusi wiau Oe3aeiictBue IlIkonabl B ymOJIHOMOYEHHOM OpraHe IO
3aIUTe IPaB CyObEKTOB MEPCOHABHBIX JaHHBIX WIH B CyZA€OHOM MOPSAKE.

2. IIpaBoBbIe OCHOBaHMS 00PA0OTKHU NMEPCOHAIBHBIX JAHHBIX
2.1. [IpaBOBBIMU OCHOBaHUSIMH 00OPaOOTKH MEPCOHANBHBIX TaHHBIX B [1IKkoJe SABISIOTCS ycTaB
Y HOPMATHUBHBIE MIPABOBBIE AKTHI, JJISI UCIIOJTHEHUS KOTOPHIX U B COOTBETCTBUU C KOTOPHIMU
[IIkomna ocymiecTBiIsieT 00padOTKy MEPCOHATBHBIX IAHHBIX, B TOM YHCJIC:
e TpynoBoil KOAEKC, WHBbIE HOPMATHUBHBIC MPABOBBIC AKThI, COJEPXKAIIAEC HOPMBI
TPYAOBOTO IpPaBa;
e bromxeTHbIN KOJEKC;
o Hanorosuiii KoJieKC;
o ['paxkIaHCKUIl KOJIEKC;
o CeMelHBIN KOJCKC;
o ®enepanbhbiit 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
denepaum» U IPUHATHIE B COOTBETCTBUM C HUIM HOPMATUBHBIC NMPABOBBIE AKThI;
e COLMAIBHOE, IEHCMOHHOE U CTPAax0OBOE 3aKOHOAATeIbCTBO Poccuiickoit denepanuu;
e 3aKOHOJIATEILCTBO B c(epe OE30macHOCTH, B TOM YHCJIE AHTHUTEPPOPUCTUUICCKOMN
3alUIIIEHHOCTH.
2.2. IIpaBOBBIMU OCHOBaHHUSMHU 00paOOTKH IMEpCOHATLHBIX JaHHBIX B [1IKk0JIe Takke SBISIOTCS
JIOTOBOPBI C (PU3MYECKUMH JIMIIAMH, 3asABJICHUs (COracusi, JOBEPEHHOCTH) ydYaIIuXcs M
poauTenel (3aKOHHBIX TPEJACTABUTENCH) HECOBEPIIECHHOJETHUX Y4YalllMXCs, COIrJlacus Ha
00pabOTKy MEepCOHATBHBIX IAHHBIX.

3. Heaun o0pabdoTKN NMEPCOHANBHBIX JAHHBIX, HX KAaTEeropuu M NepeveHb, KATeroOpuu
cy0ObeKTOB, NMepCOHAJIbHbIC JaHHbIC KOTOPLIX 00padaTbhIBAIOTCH, CNOCO0bI, CPOKH HX
00padoTKH M XpaHEeHHs, NOPSAOK YHHUTOKEHHUA NMEPCOHATBbHBIX JAHHBIX



1. Hean

OﬁpaﬁOTKl/I: opranumsanuns OﬁpaSOBaTeﬂbHOﬁ ACATCJIBbHOCTH o

o0pa3oBaTe/IbHBIM NIPOrpaMMaM HA4YaJIbHOI0 001ero, OCHOBHOI0 001ero U CpeHero
o01ero o0pa3oBaHusi, JONOJHHUTEJbHBIM 00111€00pa30BaTeILHBIM IPOrpaMMaM

Kareropun
JTAHHBIX

[TepconanbHbIE JaHHBIE CreuunaibHbIE
JTaHHBIC

Ilepeuenn
JAHHBIX

o (ammumus, UM, OTYECTBO; CBeneHHST O  COCTOSTHUH

e TIOI; 3JI0POBBSI

e TPaXKTAHCTBO;

e JIaTa M MECTO POXKIICHHUS;

o u3o0paxenue (pororpadus, BUIEO);

e TIaCMOPTHBIC JTAHHBIC;

e aapec pETUCTpallMd IO  MECTy
KHUTEITHCTBA,;

e ajapec PaKTUUECKOTO MPOKUBAHMUS;

e KOHTAKTHBIC JTAHHBIC;

e WHJIUBUIAyaTbHBIN HOMED
HaJIOTOTIATEIBIINKA;

e CTPaxoBOW HOMEpP WHAWBUIYATHHOTO
murneBoro cuera (CHUJIC);

e CBEICHUS 00 yCIIeBaeMOCTH
oOyuJaromierocst ¥ Apyrue CBeICHUS,
oOpazyromuecs B nporiecce
peanuzanuu 00pa3oBaTeIbHOM
IPOTPaMMBbI;

e HWHBIC  TEPCOHANBHBIC  JIaHHBIC,
npefocTaBIsieMble  (DPU3UYSCKUMHU
JIMIIaMH, HEOOXOTUMBIC TSt
3aKITIOYCHHS U UCTIOTHCHUS
JIOTOBOPOB,  WCIIOJHCHHSI ~ HOPM
3aKOHOJIATEIILCTBA B chepe
obOpazoBaHus

Kareropuu
CyOBEeKTOB

OO6yuaromuecst, UX POAUTENH (3aKOHHBIE MPEACTABUTENN)

CriocoOsr
00paboTku

ABTOMaTH3MpOBaHHas 00paboTka W 0e3 CpelCcTB aBTOMATH3AaIlMU, B TOM
YHUCIIe:
e TIOJMy4Y€HHUE NMEePCOHATBHBIX TAHHBIX B YCTHON U MUCHbMEHHOU (popMme
HEMOCPEACTBEHHO OT CYOBhEKTOB MEPCOHANBHBIX TAHHBIX;
e BHECEHHMS TMEPCOHAIBHBIX JIAaHHBIX B JKypHaJbl, pPEECTPhl U
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKOJIBI.

Cpoku
00paboTKn

B teuenue cpoka peanmzanuu 00pa3oBaTeNbLHON MPOTPaMMBI

Cpoxku
XpaHEHUS

B Teuenue CpOKa, YCTaHOBJICHHOT O HOMCHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT
THUIIa IOKYMCHTA, B KOTOPOM COACPIKATCA MCPCOHAJIBHBIC JTAHHBIC




[Topsimox
YHUYTOKECHHUS

B

COOTBCTCTBHHU C

HOpHI[KOM YHHUYTOXCHUSA

U 00e3TUUYnBaAHUSA

MNCPCOHAIBHBIX HAaHHBIX [IIxkonpl B 3aBUCHMOCTH OT THIIA HOCHUTEISI
MNCPCOHAIBHBIX TaHHBIX

2. leab 00padoTKu: BHINOJIHEeHHS QYHKIMI M IIOJJHOMOYHUI padoTogaTesisi B TPYA0BbIX
OTHOILIIECHHUSAX, B TOM YHCJe 00513aHHOCTEH 110 OXpaHe TpyAa

Kareropun [IepconanbHbIe TaHHBIE Cneunanbnusle | buomerpuueckue
JAHHBIX NepCOHANbHBIE | IEPCOHATbHBIE
JTaHHBIE JTAaHHBIE
[Tepeuenn dbamMunus, uMsi, OTYECTBO; CaeneHus o | M300paxkenne Ha
JAHHBIX oJI; COCTOSIHUU doto u
IPaXX1aHCTBO; 3/10pOBbSI BU/JICO3AITHUCH,
JaTa U MECTO POXKICHUS; MOJIyYEHHBIX C
U300pakeHue KaMmep HaOIo1eHus
(potorpadus);

NaCTIOPTHBIC JTaHHBIC;
aJpec  pEerucTpalyu 110
MECTY JKUTEIbCTBA,;

azpec dakTHIeCcKoro
IPOXKUBAHUS;
KOHTAKTHBIE JAHHBIE;
WHIUBUTy AJTbHBIH
HaJIOTOIJIATEbIIHKA,
CTpaxoBOM
WHJUBHUIYaTbHOTO
muneBoro cuera (CHUJIC);
cBelleHUs 00 00pa3oBaHUU,
KBaTH(UKAITUH,
npodeccuoHaIbHOM
IIOJITOTOBKE U TMOBBIIICHUH
KBaTH(UKAIUH;
ceMerHoe
HAJITHYHE
POJICTBEHHBIC CBSI3H;
CBEICHUSI O  TPYJIOBOK
JESITEILHOCTH, B TOM YHCJIIE

HOMEp

HOMEp

MOJIOKEHHE,
JIeTe,

HaJIu4yue MOOILPEHU,
HarpaxJaeHud u  (Win)
JUCIUTIITUHAPHBIX
B3bICKaHMH;

JaHHbIE O  pEerucTpaluu
Opaka;

CBEJICHUSI O  BOHUHCKOM
y4eTe;

CBEJICHHUS 00 MHBAJIMIHOCTH,
CBEACHUS 00 ylep)KaHUH
aJMMEHTOB;




e CBEIEHHS O JIOXOIE C
MPEIBITYIIETO MecTa
paboTHI;
e HWHEIC HepCOHAIHLHBIE
JaHHBIE, TMPEI0CTaBIISEMBbIC
paboTHUKaMU B
COOTBETCTBHU C
TpeOOBaHUSAMU TPYIOBOIO
3aKOHOJIATEIFCTBA
Kareropuu PabGoTHukm, kKaHIUAATHI HA padOTy (COMCKATENN)
CyOBEeKTOB
Crioco0bl ABTOMaTH3MpOBaHHAsE 00pabOTKa W 0€3 CPeACTB aBTOMATHU3allMU, B TOM
00paboTKu YyuCIe:
e TIOJyYCHHUE MEPCOHATBHBIX JAHHBIX B YCTHOW M TUCHBMEHHOM (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
e BHECCHHUs TMEPCOHATBHBIX JAHHBIX B JKypHAJIbI, pEECTPhl U
UHPOPMAIIMOHHBIE CHCTEMBI U JOKyMEHTHI [1IkoIbI
Cpoku B Teuenme cpoka nedcTBHS TpyAOBOro AoroBopa. J[ms kaHaumaToB — B
o0paboTku TEYEHHE CpOKa, HEOOXOAMMOIrO Jisi PAacCMOTPEHHUs KaHAUAATypbl U
3aKIIIOYEHHSI TPYIOBOTO JI0TOBOpa
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JieJ B 3aBUCUMOCTH OT
XpaHeHus TUTA JOKYMEHTa, B KOTOPOM COJEpKaTcsi MEpCOHAIbHbIE JAAHHBIE, B TOM
YuCclie B COCTaBe JIMYHBIX Aen — 50 et
[opsox B cootrBerctBum ¢ [lopsinikoM  yHMUYTOXKEHHUS U 00€3TMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX MAaHHbIX IlIkombl B 3aBUCHMOCTH OT THIA HOCHUTEINS

IICPCOHAJIBHBIX TaHHBIX

3. Hear oOpadoTkm: peaju3anus IPaKIAHCKO-NPABOBbIX J0r0BOPOB, CTOPOHOM,
BbIT'0I0NpHOOpeTaTeIeM WJIH MoJIy4daTeneM KOoTopbIX sBjsiercs lkoaa

Kareropun [lepconanbHble NaHHbIE
JAHHBIX
[lepeuens o (amums, UM, OTYECTBO;
JAHHBIX e TIIaCIIOPTHBIE JaHHBIE;
e aJpec peructpanuu u (W) GakTHIeCKoro MpoxKUBaHMS;
e KOHTAaKTHBIE JJAHHBIE;
e HMHIUBUAYAIbHBIM HOMEp HAJIOTOIIATEIbIINKA;
e HOMEp PACYETHOI'O CUETa;
o HOMep OAHKOBCKOH KapThl,
e MHBIE NEPCOHAJBHBIC JAHHBIC, IMPENOCTaBIseMble (DU3MUECKUMU
JHLIaMU, HE0OXOAUMBIE JUTSI 3aKITFOUEHUS U UCIIOJIHEHUS IOTOBOPOB
Kareropuu KoHTtparenTsl, napTHepbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTu3upoBaHHas 00paboTka M 0e3 CpeACTB aBTOMATH3AIMH, B TOM

o0OpaboTku

HHUCJIC:




e TIOJyYE€HUE MEPCOHATBHBIX JAaHHBIX B YCTHON U MUCbMEHHOU (popMe
HEIMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JaHHBIX;

e BHECCHHMS IIEPCOHAIBHBIX JAaHHBIX B JKypHaJIbl, pEeCTppl U
MH(OPMALIMOHHBIE CUCTEMBI U TIOKyMEHTBI LLIK0TBI

Cpoxn B Teuenue cpoka, HEOOXOAMMOTIO /JIsl HCTIOJTHEHUSI 3aKJIFOUEHHOTO IOTOBOpa
00paboTKu

Cpoxn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU A€l B 3aBUCUMOCTH OT
XpaHEHUS THIIA TOKYMEHTa, B KOTOPOM COJIEP>KaTCsl IEPCOHAIbHBIC TAHHBIE

[Topsinox B coorBerctBum ¢ [lopsinikoM  yHMUYTOXEHHUS U 00€3TMYMBAHUS

YHUYTOXCHUSA | ICPCOHATIBHBIX HOaHHBIX [I[Ikombpl B 3aBUCHMOCTH OT THIIA HOCHUTEISI
MNEPCOHAJIIBHBIX TaHHBIX

4. Lleab 00padoTKU: odecnevyeHre 0€30MACHOCTH

Kareropun [IepconanbHbIe NaHHBIE

TAHHBIX

Ilepeuenn e (amunus, UMsi, OTYECTBO;
TAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajpec peructparuu u (win) GakTuuecKoro MpoKUBAHMS;
e KOHTaKTHBIC IaHHbBIC

Kareropun [Tocernrenu Ikonbl

CyOBEeKTOB

CriocoOsl ABTOMaTH3MpOoBaHHas 00paboTka W 0e3 CpelcTB aBTOMATH3alMU, B TOM
00paboTKu qJuce:

e TIOJy4Y€HHUE MMEePCOHATBHBIX TAHHBIX B YCTHOU M MTUCbMEHHOU hopme
HEMOCPEACTBEHHO OT CYOBhEKTOB MEPCOHANBHBIX JTaHHBIX;

e BHECEHHUS IMEPCOHANBHBIX JAHHBIX B IKYpPHAJIbI, PEECTPhl H
UH(GOPMAIIMOHHBIE CUCTEMBI U TIOKYMEHTHI LIIKOIBI

Cpoku B TedeHune neproia HaXOKACHUS MOCETUTENS Ha Tepputopuu [1Ikomsr
00paboTKu

Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIed B 3aBUCUMOCTH OT
XpaHCHHUSI TUNA JIOKYMEHTa, B KOTOPOM COJIEP)KATCsl MEePCOHALHBIC TaHHBIC, B TOM

gyucie MuHUMYM 30 THEel B OTHOIIIEHUH 3aliCcell KaMep BUICOHAOTIOICHUS

HOpHI[OK B coorBerctBUM € HOp}II[KOM YHUYTOXCHUA H 00e3TMYMBaHUS
YHHUUYTOXCHHUA | ICPCOHAJIBHBIX JaHHBIX [IIxonel B 3aBUCUMOCTH OT THUNA HOCUTEIS
IICPCOHAJIBHBIX TaHHBIX

4. YciaoBus 00padO0TKH MEPCOHAIBHBIX JAHHBIX

4.1. Illxoma ocymiecTBisieT cOOp, 3alKMcCh, CUCTEMATH3allMI0, HAKOIUICHHE, XpaHEHUE,
yTouHeHue  (OOHOBIIEHWE, W3MEHEHHWE), W3BJICUCHHE, WCIOJIb30BaHUE, Tepeaady
(pactipocTpaHeHue, MPEAOCTaBICHUE, TOCTYI), 00e3IMYuBaHne, OJOKUPOBAHNE, yIAJICHUE U
YHUYTOXKEHHE TEPCOHAIBHBIX JAaHHBIX B COOTBETCTBMM C 3aKOHOJATEIbCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAJTbHBIMU HOpMAaTUBHBIMU akTamMu LIIkobl.



4.2. Bce nepconanphbie qannabie lllkoma momyyaer oT cyObekTa mepcoHaNbHBIX JaHHBIX, A B
CllydasiX, KOrja CyObeKT NEPCOHANbHBIX JAHHBIX HECOBEPLUIEHHOJETHUM, — OT €r0 pOAUTENEH
(3aKOHHBIX TIPEICTaBUTENECH).
4.3. Ilonyuenne o 00pabOTKy TMEpPCOHANBHBIX JIAHHBIX, PAa3PEIICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX Ul pacrnpocTpaHeHus, lllkoma ocymiecTBiaseT ¢ coONOAEHUEM
3alpeTOB U YCIOBUMU, TPEAYCMOTPEHHBIX 3aKOHOM.
4.4. llIxona o6pabaTbIiBaeT MepCcOHATBHBIC JAHHBIC:

o 0€3 HCTOIB30BAHUS CPEJICTB ABTOMATU3ALINH;

e C WHCIIOJIb30BAaHUEM CPEACTB aBTOMAaTH3allMU B IMporpaMmax M HH(POPMAIIMOHHBIX

cucreMax: «1C: 3apruiara u kagpbs», « QNEKTPOHHBINA JHEBHUK», APYTHE.

XpaHeHue MepCOHATbHBIX JaHHBIX:
4.5.1. Illxoma XpaHUT TEPCOHANbHBIC JaHHBIE B TEUEHHWE CPOKA, HEOOXOIUMOTO I
JOCTHKEHUS 1iesiel uX 00pabOoTKH, a JOKYMEHTBI, COJIepKalllue NepCoOHaIbHbIE TaHHbIE, — B
TE€YEHHE CPOKa XpaHEHHs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATYPOU Jied, C yU4eTOM
apXUBHBIX CPOKOB XpaHEHUSI.
4.5.2. TlepcoHanbHble JaHHBIE, 3a()UKCUPOBAHHBIE HAa OYMa)KHBIX HOCUTENSX, XpaHSITCS B
3anupaeMsbIx mkadax Ju0o B 3aMpPaeMbIX MOMEIICHUX, JOCTYI K KOTOPBIM OIpaHUYEH.
4.5.3. IlepcoHasibHbIE JaHHBIE, 00pabaThIBa€MbIE C UCTIOIB30BAHUEM CPEICTB aBTOMATH3AIUH,
XpaHATCA B TaKOM IMOPSJIKE U Ha YCIOBHUSAX, YTOObl MCKIIOUUTH HENPABOMEPHBIN WU
CIy4allHBIH JOCTYN K HHUM, YHUYTOXEHUE, H3MEHEHHUE, OJIOKMPOBAHME, KOIMPOBaHHUE,
MpeIoCTaBIeHHE, PaclpOCTPaHEHUE MTEPCOHATIBHBIX JaHHBIX, @ TAK)KE UHbIC HEITPABOMEPHBIE
JeMCTBUS B OTHOIICHUH NTEPCOHANBHBIX JaHHBIX.
4.6. JIuna, oTBETCTBEHHBIE 32 00pabOTKY NepcoHanbHbIX 1aHHBIX B llIkoie, mpekpamaroT ux
00pabaTbIBaTh B CJIEAYIOLUIUX CIIydasX:

e JIOCTUTHYTHI LIeJI 00paOOTKH NEPCOHANIBHBIX JAHHBIX;

e HCTEK CPOK JeMCcTBUA coriacus Ha 00pabOTKy MEepCOHAIBHBIX JaHHBIX;

e OTO3BaHO coIlacue Ha 00pabOTKy NEePCOHAIBHBIX IaHHBIX;

e 00paboTKa NepcOHaIbHBIX JAaHHBIX HEIPABOMEPHA.
4.7. Ilepenaya nepCOHAIBHBIX TaHHBIX:
4.7.1. lllxona obecreurBaeT KOH(UACHINAIBHOCTh IEPCOHATIBHBIX JAHHBIX.
4.7.2. llIxkona nepenaeT NepCcoOHAIBHBIE JaHHBIE TPETHUM JIMLAM B CIEAYIOIINX CIyqasX:

e CyOBEKT IepCOHATIBHBIX JAHHBIX JJaJl COIVIaCUE Ha Mepelauy CBOUX JIaHHBIX;

e IiepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHM C TPEOOBAHUAMM 3aKOHOJATEILCTBA

B PaMKax yCTaHOBJIEHHON IIPOLEYPBI.

4.7.3. llIkona He OCyIIECTBIIET TPAHCTPAHUUHYIO Mepefady IepCOHAIBHBIX TaHHBIX.

5. AxkTyaam3anusi, HCIpaBJeHUe, yAajJeHNe W YHHUUYTOKeHHEe NMePCOHAJBHBIX JTAHHBIX,
OTBETHI HA 3aNPOCHI CYyObEKTOB MEPCOHATbHBIX JaHHBIX

5.1. B ciydae mnpeaocTaBieHUs CYOBEKTOM IE€PCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
npeacTaBuTeneM (aKTOB O HEMOJHBIX, YCTApPEeBIIMX, HEIOCTOBEPHBIX WIM HE3aKOHHO
MOJTyYEHHBIX NEepCOHaNbHBIX JaHHbIX Illkonma akryanusupyer, HCIpaBisieT, OJOKHPYET,
ylanseT WM YHUYTOXKAeT UX U YBEJIOMIISIET O CBOMX JEHCTBHSX CyOBEKTa NMEepPCOHAIbHBIX
JAHHBIX.

5.2. Ilpu moctrxeHuu 1eneil 06paboTKU MEPCOHATBHBIX JaHHBIX, a TAK)KE B CIy4ae OT3bIBa
CyObEKTOM TIEpPCOHAIBHBIX MJAHHBIX COTJIacHsi Ha OOpabOTKy TEepPCOHANBHBIX JaHHBIX
NIEpPCOHAJIbHBIE JaHHBIE NOJIEKAT YHUUTOKEHHIO, €CJIM NHOE HE IIPEyCMOTPEHO JJOTOBOPOM,
CTOpPOHOM, TodydareiaeM (BBIFOJONpHOOpETaTeNieM) MO KOTOPOMY SIBISIETCS CyOBEKT
MEPCOHAJIBHBIX JAHHBIX.



5.3. VYHuYTOXEHUE [OKyMEHTOB (HOCHUTEJEH), COJep/KalluX IEepPCOHAJIbHbIE JaHHBIE,
MIPOU3BOANUTCS B COOTBETCTBUH C [lopsiikOM yHHUTOKEHHS ¥ 00€3IMIMBAHUS TIEPCOHATBHBIX
nanHbIX 11IKONbI B 3aBHCHMOCTH OT THIA HOCHUTENS MEPCOHAIBHBIX NAHHBIX, B TOM YHCIE
IIyTEM U3MENbUEHUS LIPEIEpe, CTUPaHUs WK (POPMATUPOBAHUS AJIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyObeKTa nepcoHaIbHbIX JAHHBIX WIH €ro 3aKOHHOTO npencrasutens [llkona
coo0mraeT eMy uH@popManuo 00 00paboTKe MEePCOHATBHBIX JaHHBIX CYObEKTa B CPOKHU U B
MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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